
Submitting a Criminal Proceeding Witness Testimony for the Clerk’s 
Signature and the Court’s Seal (Iowa R. Crim. P. 2.15(1)) 

1. Fill in the following on the criminal proceeding witness testimony subpoena form: 

(1) County. 

(2) Case parties. 

(3) Case number. 

(4) Check whether the subpoena is for a hearing or trial or a deposition—you 
may also check the third box if relevant. 

 

2. Go to https://www.iowacourts.state.ia.us/Efile/worklist, and log in with your efiler 
account. 

3. Proceed to the criminal case for which you need a witness testimony subpoena. 

(1) 

(3) 

(2) 

(4) 
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4. (Optional) Select “SUBPOENA” from Document Category. 

5. Select “OTHER SUBPOENA” from Document Type. 

6. Click Choose File and select your witness testimony subpoena PDF file. 

7. Click Add. 

8. The file should appear in the list. 

 

 Note: If you have multiple witness testimony subpoena submissions for the same 
criminal case, you can repeat steps 3–5 to add multiple submissions to the same 
request. 

9. Once you are ready to submit your request, click Next. 

4 

5 

6 
7

  

8
 

 9

  



Page 3 of 4 

10. Enter any special filing instructions you may have for the clerk of court and click 
Submit the Filing. 

 

11. Once the clerk has processed your submission, you will receive an email informing 
you that your filing was accepted. 
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12. To obtain the signed witness testimony subpoena, log in to EDMS, and go to 
My Filings from the Home tab.   

 

13. Locate the Court Case # for the subpoena and click on the filing under Status. The 
processed submission will open (and you can save it to your computer) or you will 
be prompted to download it.  

 

 Note: These types of submissions are not displayed on the case docket and are not 
available to other case parties or efilers. 

13

  

12

  


