GENERAL PROCEDURES OF THE
POLK COUNTY BAR ASSOCIATION
ATTORNEY FEE ARBITRATION CCOMMITTEE

I. PREHEARING PROCEDURES

Inquiries concerning the Polk County Bar Association Atterney
Fee Arbitration Committee (Fee Arbitration Committee) come to the
chairperson and menbters of the Committee through various sources.
Frequently, referrals are made by the Iowa State Bar Association,
the Polk County Bar Association Grievance Committee, or individual
attorneys.

The Fee Arbitration Committee is composed of fifteen (15)
members, each of whom is a practicing attorney and a member of the
Polk County Bar Asscociation. All Committee members maintain the
necessary forms for the processing of a Complaint, which include:

a) the Ceomplaint Form;

b) the Stipulation and Agreement to Submit to
Arbitratien;

c) the Rules of the Polk County Bar
Association Attorney Fee Arbitration
Committee; and

d} a statement of the General Procedures of
the Fee Arbitration Committee (this document).

Upon request, any member of the Committee will transmit the
Complaint Form, Stipulation and Agreement, Rules, and General
Procedures to an interested party.

All Complaints must be filed with the chairperson of the Fee
Arbitration Committee, who currently is:

James L. Sayre

Suite 101

Lake Pointe Office Building
13375 University Avenue
Clive, Iowa 50325

(515) 457-7086

Upon receipt of a Complaint and the signed Stipulation and
Agreement to Submit to Arbitration from a client, the chairperson
transmits the Complaint and the Stipulation, with a copy of the
Rules, to the respondent-attorney and invites a written respense or
defense. If any written response to the Complaint is received, a
copy is transmitted to the client. Once the chairperson has the
signed Stipulation and Agreement to Submit to Arbitration from both
the client and the respondent-attorney, the matter is ready for
assignment to hearing.






